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Call for the Expression of Interest (EoI) 
For the provision of Global Photography Service for the International Renewable Energy Agency (IRENA)
Introduction & Background

IRENA is an inter-governmental organization, mandated by Governments worldwide to promote the widespread and increased adoption and sustainable use of all forms of renewable energy. In order to do so, IRENA will facilitate access to all relevant renewable energy information. It facilitates and analyses the sharing of best practices and lessons learned regarding policy frameworks, capacity-building activities, available financial mechanisms and relevant technologies for renewable energy. As part IRENA’s ongoing work worldwide, we hereby invite Expressions of Interest (EoI) from international entities, who are specialized in Photography Services. 
Approach of IRENA
As an output of this exercise, IRENA will compile a database of the Photography Service firms with their related fields of expertise to and location / regions to qualify as a registered entity for the inclusion in the qualified vendors’ List based on the attached Terms of Reference in 
Annex 1.
E-mail applications to the EoI shall be accepted only by filling in the information below in table “A” and “B” including the certificate of registration. The evaluation of the applications will be based on the evaluation criteria of Annex 1.
Submission of EoI to be sent only to: procurement@irena.org 
Deadline for submissions: 12.00 hrs. Abu Dhabi local time, 06 May, 2018. 

P.S: You are also required to register your entity under procurement at IRENA’s website. Please follow the below link:

http://www.irena.org/procurement
Note: This EoI is designed for vendors – suppliers only. Individuals submitting information or a response to this EoI, will be disregarded
(EoI) submission form

	Table B
PROFESSIONAL CAPACITY

Photography Service Events that were carried out over the past 5 years, including information on clients, project description and geographical location. 

Contract Description

Geographical location

Client

Value

US$

Duration and Year(s) 

Status 

Declaration: I, the undersigned, declare that the information given above is correct and true

Authorized Signature

Signature:

Name:

Title:




Note: Any proposal without this table, signed and stamped will be disqualified. You may recreate the table with same format in case the space is not enough to insert all the related information.
ANNEX 1

TERMS OF REFERENCE

Secretariat of the International Renewable Energy Agency (IRENA)

Location of work: 
Global

Title: 
A global photography company/agency providing coverage of select IRENA international meetings and events 
1.  Background

IRENA is an inter-governmental organisation, mandated by governments worldwide to promote the widespread adoption and sustainable use of all forms of renewable energy. It facilitates and analyses the sharing of best practices and lessons learned regarding policy frameworks, capacity-building activities, available financial mechanisms and relevant technologies on renewable energy. IRENA annually convenes a number of meetings for its 156 Member countries, and other stakeholders from the public and private sectors, as well as regional and international organisations, to consider issues such as the work programme, programmatic and institutional reports, and to discuss matters related to the uptake of renewable energy at a national, regional and international level.
2.  Assignments

Photography coverage of IRENA meetings and events that take place outside of IRENA’s host country (UAE). Meetings and events will need to be captured by photographers in any given location.

2.  Detailed Duties and Responsibilities

Under the supervision of the Chief Communications Officer, the photographer(s), using their own equipment will create permanent high-quality photos of IRENA’s meetings and events and will be required to:

· Understand the project, assess the event, venue and the required photographs to be delivered.

· Capture images of speakers and delegates, and take photos of groups and surroundings during IRENA meetings and events. 
· Be prepared with all necessary equipment - extensive range of latest technical equipment, including but not limited to lights, cameras, lenses, card readers, etc.

· Use a Wi-Fi or Bluetooth connected camera to share photos with the communications team via WhatsApp or other methods in real time.
· Facilitate, edit and deliver real-time photos when requested, for social media coverage of key moments during the events.

· Compile finished products and deliver all images to an IRENA representative through transferring means e.g. personal Dropbox, Wetransfer, hard-drive (depending on urgency) etc, in JPEG format in both high- and low-resolution. The photographer will also provide a PDF file with thumbnails of all the photos.

· Deliver all images within three days meeting or event’s conclusion.

· Be prepared for any changes to get the right images for the event being held. 

· Commute to and from work sites at own costs.

· Additional Ad-hoc photographic duties as requested.

4.  Requirements

Experience and Skills: 
· Extensive experience in photography.
· Excellent technical skills - using latest cameras, postproduction work; and familiar with photo editing software’s, e.g. Photoshop.

· Experience in working with high-profile individuals (e.g. government officials, celebrities), as well as large events and conferences.

· Dedicated and patient and able to make recommendations.

· Able to work under pressure, ensuring deadlines are met.

· Polite and presentable.

· Relevant CV and portfolio.

Language: Excellent command of written and spoken English is required. Knowledge of other languages is desirable.

5. Evaluation Criteria

EOI will be considered on their technical merits based on the following criteria, weighted as indicated:

	Description
	Points

	Quality of work: composition, clear subject in photo, good positioning, framed correctly, no distracting elements, color contrast (e.g. samples of previous work for official events)
	20 points

	Business skills: creativity, photo taken from a creative vantage point or image (e.g. samples to be provided)
	20 points

	Global scope: IRENA’s membership consists of over 150 -countries. The higher the number of countries the company operates in the more points will be allocated. 
	30 points

	Experience with global clients, provide clients’ list or examples 
	20 points

	Experience with high-profile clients, provide clients’ list 
	10 points

	Total
	100 points


* Passing score will be 70%
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